
 

 

Caereinion High School Privacy Notice – pupil information 

 
To meet the requirements of the General Data Protection Regulations (GDPR), schools are 

required to issue a Privacy Notice summarising the information held on record about pupils, 

why it is held, and the third parties to whom it may be passed. 

 

This Privacy Notice provides information about the collection and processing of pupils’ 

personal information by Caereinion High School. It will be kept under review to incorporate 

any further changes communicated by the Information Commissioner’s Office (ICO) 

 

Personal data 

 

The GDPR applies to ‘personal data’ meaning any information relating to an 

identifiable person who can be directly or indirectly identified in particular by 

reference to an identifier. 

 

This definition provides for a wide range of personal identifiers to constitute 

personal data, including name, identification number, location data or online 

identifier, reflecting changes in technology and the way organisations collect 

information about people. 

 

The GDPR applies to both automated personal data and to manual filing systems 

where personal data are accessible according to specific criteria. This could include 

chronologically ordered sets of manual records containing personal data. 

 

Sensitive personal data 

 

The GDPR refers to sensitive personal data as “special categories of personal data”. 

These special categories specifically include information about an individual’s: 

 



 race; 

 ethnic origin; 

 politics; 

 religion; 

 trade union membership; 

 genetics; 

 biometrics (where used for ID purposes); 

 health; 

 sex life; or 

 sexual orientation. 

 

Personal data relating to criminal convictions and offences are not included, but 

similar extra safeguards apply to its processing 

 

The categories of information that we collect, hold and share. 

 

The sort of personal information that the School may collect, hold and share includes: 

• Personal information (such as name, unique pupil number and address) 

• Parental and guardianship information (such as name, address and telephone 

number) 

• Characteristics(such asethnicity, language, nationality, country of birth 

and free school meal eligibility and immigration status) 

• Attendance information (such assessions attended, number of absences and 

absence reasons) 

• Assessment information (such as the number of marks or grades given in 

a dataset or internal examination) 

• Examination information (such as the title of the qualification, number of 

marks or grades given in a dataset in an external examination) 

• Relevant medical information (such as an allergy) 

• Special or Additional Learning Educational Needs information (such as 

the category of needs provision and individual educational 

plans/individual development plans as required by law) 

• Behaviour information (such as the details and records of any behaviour 

infraction, referral, after school detention, fixed term and permanent 

exclusion, incident between students, pastoral information relating to 

behaviour, records of internal exclusion, records of infractions) 

• Post 16 learning information (such asthe coursesstudied by the student and 

location studied) 

• Information relating to the involvement of social services with individual young 

people where it is needed for the care of the young person 

• Biometric information for the School’s cashless catering system. 



• CCTV images - The school uses a small CCTV system in the ICT rooms. Images 

may be used to deal with incidents of pupil conduct. This information will not be 

shared with any third parties other than the police should the necessity arise 

 

Why we collect and use personal information 

 

The School collects information when pupils enrol at the School and at other key times 

during the school year; and we may receive information from other schools when pupils 

transfer. 

 

The School processes the information it collects to administer the education it provides to 

pupils. For example: 

 

 to provide educational services to pupils; 

 to monitor and report on pupils’ educational progress; 

 to provide welfare, pastoral care and health services; 

 to give support and guidance to pupils, their parents and legal guardians; 

 to organise educational events and trips; 

 to plan and manage the School; 

 to assess the quality the School’s service; 

 to evaluate and improve our policies on children’s social care 

 to comply with the law regarding data sharing. 

 to comply with contractual or statutory data sharing schemes 

 to complete our statutory PLASC (Pupil Level Annual School Census) and Post-16 

return 

 

The lawful bases on which we use this information 

 

The lawful bases for processing Personal Data are set out in Article 6 of the GDPR. At 

least one of these must apply whenever we process Personal Data: 

 

 Consent: the individual has given clear consent for us to process their personal 

data for a specific purpose. 

 Contract: the processing is necessary for a contract we have with the individual, 

or because he/she has asked us to take specific steps before entering into a 

contract. 

 Legal obligation: the processing is necessary for us to comply with the law (not 

including contractual obligations). 

 Vital interests: the processing is necessary to protect someone’s life. 

 Public task: the processing is necessary for us to perform a task in the public 



interest or for our official functions, and the task or function has a clear basis in 

law. 

 Legitimate interests: the processing is necessary for our legitimate interests or 

the legitimate interests of a third party unless there is a good reason to protect 

the individual’s personal data which overrides those legitimate interests. (This 

cannot apply to us as we are a public authority processing data to perform our 

official tasks.) 

 

We may collect and use Personal Data under the bases of Consent, Public Task, and Legal 

Obligation in particular: 

 

Education Act 1996, Education Act 2002, 

Education Act 2005 

Education and Inspections Act 2006, 

Education (Wales) Measure 2009, 

Education (Wales) Measure 2011 

Learning and Skills Act 2000 

Learning and Skills (Wales) Measure 2009 

Children Act 1989  

Children Act 2004 

Safeguarding Vulnerable Groups Act 2006 

Protection of Freedoms Act 2012 

Qualifications Wales Act 2015 

Additional Learning Needs and Education Tribunal (Wales) Act 2018 

The Pupil Information (Wales) Regulations 2011 

 

Any associated regulations, orders, guidance or directions issued under the 

above Acts 

 

The lawful bases for processing Sensitive Personal Data are set out in Article 9 of the 

GDPR. At least one of these must also apply whenever we process Sensitive Personal 

Data: 

 the data subject has given explicit consent to the processing of those personal 

data for one or more specified purposes; 

 processing is necessary for the purposes of carrying out the obligations and 

exercising specific rights of the controller or of the data subject in the field of 

employment and social security and social protection law 

 processing is necessary to protect the vital interests of the data subject or of 

another natural person where the data subject is physically or legally incapable 

of giving consent; 

 processing is carried out in the course of its legitimate activities with appropriate 



safeguards by a foundation, association or any other not-for-profit body with a 

political, philosophical, religious or trade union 

 processing relates to personal data which are manifestly made public by the data 

subject; 

 processing is necessary for the establishment, exercise or defence of legal claims 

or whenever courts are acting in their judicial capacity; 

 processing is necessary for reasons of substantial public interest 

 processing is necessary for the purposes of preventive or occupational medicine, 

for the assessment of the working capacity of an employee, medical diagnosis, 

 the provision of health or social care or treatment or the management of 

health or social care systems and services or pursuant to contract with a health 

professional 

 processing is necessary for reasons of public interest in the area of public 

health; 

 processing is necessary for archiving purposes in the public interest, scientific or 

historical research purposes or statistical purposes 

 

We may collect and use pupil Sensitive Personal Data under the bases of consent, medical 

treatment, public interest for public health, archiving or statistical purposes 

 

Collecting pupil information 

 

Whilst the majority of pupil information you provide us is mandatory, some of it may be 

provided on a voluntary basis. We will inform you whether you are required to provide 

certain pupil information to us or if you have a choice in this. 

 

Storing pupil data 

 

We hold pupil data in the form of electronic records and physical records; we hold that data 

for the periods directed by Powys CC. Please see our Data Retention Policy 

 

Who we share pupil information with 

 

Information held by Caereinion High School about pupils, their parents, or legal 

guardians, may be shared upon request and where the law allows, with the 

organisations listed below and those specified in Regulations made under Section 

537A of the Education Act 1996. 

 

Persons or organisations that we may share your personal information with: 

• schools that pupils attend after leaving us 

• our local authority (Powys County Council) 



• our regional educational consortium (ERW) 

• Welsh Government and WelshMinisters 

• the Department of Education (DfE) or HMGovernment 

• our local authority approved supplier of cashless catering system 

• The Office of National Statistics 

• any relevant body constituted or specified by the Statistics and Registration 

Service Act 2007 

• a health board, special health authority or provider of health and social 

services constituted or specified by theNational Health Service (Wales) Act 

2006orNational Health Service Act 2006or Health and Social Care Act 

2013 

• Microsoft UK 

• The Office of Her Majesty's Inspectorate of Education and Training in Wales 

(Estyn) 

• Careers Wales 

• Qualifications Wales 

• any body recognised by Qualifications Wales as a body awarding 

qualifications in Wales 

• The Education and Skills Funding Agency 

• The Office of Qualifications and Examinations Regulation (Ofqual) 

• any body recognised byOfqual in respect of the award or 

authentication of a specified qualification or description of 

qualification 

• any persons conducting researchintotheeducational achievements of 

pupils andwho require individual pupil information for that purpose 

• Learning Records Service for pupils Aged 14+ for issuing Unique Learner 

Numbers 

• press and the media 

• law enforcement, judicial bodies and courts 

• family and associates of the persons whose personal data we are processing 

• counselling services 

• Management Information System providers, GDPR software providers and 

ParentApp software providers in order to ensure that system functionality and 

accuracy is maintained; 

 

Why we share pupil information 

 

We do not share information about our pupils with anyone without consent unless the law 

and our policies allow us to do so. 

 

We share pupils’ data with the Welsh Government on a statutory basis. This data sharing 



underpins school funding and educational attainment policy and monitoring. 

We are required to share specific information relating to assessments and National 

Numeracy and Reading Tests with our local authority and the Welsh Government on a 

statutory basis 

 

 

Pupils aged 13+ 

Once our pupils reach the age of 13, we also pass pupil information to Powys County 

Council and / or provider of youth support services as they have responsibilities in 

relation to the education or training of 13-19 year olds under section 507B of the 

Education Act 1996. 

 

This enables them to provide services as follows: 

 youth support services 

 careers advisers 

 

A parent or guardian can request that only their child’s name, address and date of 

birth is passed to their local authority or provider of youth support services by 

informing us. This right is transferred to the child / pupil once he/she reaches the 

age 16.  

 

Pupils aged 16+ 

 

We will also share certain information about pupils aged 16+ with Powys County 

Council and / or provider of youth support services as they have responsibilities in 

relation to the education or training of 13-19 year olds under section 507B of the 

Education Act 1996. 

 

This enables them to provide services as follows: 

 post-16 education and training providers 

 youth support services 

 careers advisers 

 

For more information about services for young people, please visit our local 

authority website. 

 

Requesting access to your personal data 

 

Parents and pupils have certain rights concerning the information about them that we hold. 

The presumption is that, by the age of 12, pupils have sufficient maturity to understand 

their rights and to make an access request themselves if they wish. A parent would 



normally be expected to make a request on a pupil’s behalf if the pupil is younger than 12. 

These rights include, in certain circumstances: 

 the right to ask for and receive copies of the personal information held on yourself, 

although some information can sometimes be legitimately withheld; 

 the right, in some circumstances, to prevent the processing of personal information 

if doing so will cause damage or distress; 

 the right to ask for wrong information to be put right; 

 the right to seek compensation if an organisation does not comply with the Data 

Protection Act 1998 and you personally suffer damage; 

 in some circumstances, the parent or legal guardian of a child or young 

person may have a right to receive a copy of personal data held about a child/young 

person in their legal care. Such cases will be considered on an individual basis where 

the individual concerned is deemed to have insufficient understanding of his/her 

rights under the Act. 

 the right to ask the Information Commissioner to assess whether or not the 

 processing of personal information is likely to comply with the provisions of the 

legislation. 

 

If you wish to access your personal data, or that of your child please contact the Head 

teacher by email at office@caereinion-hs.powys.sch.uk 

 

Seeking further information 

 

If you have concerns about the accuracy of personal information we hold, or wish to 

exercise your rights under Data Protection legislation, further information is available via: 

 Caereinion High School; 

 Powys County Council on 01597 827666; 

 the Information Commissioner’s website at https://ico.org.uk 

 the Information Commissioner’s Office help line on 0303 123 1113 or 

https://ico.org.uk/concerns/ 

 the Information Commissioner’s Office contact form 

https://ico.org.uk/global/contact-us/email 

 the Welsh Government’s data protection officer at the Welsh Government, Cathays 

Park, Cardiff, CF10 3NQ 


